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(U /MHMj Pro Publication Services: Publication Type Descriptions 


Pubic Dissominatoo in Official Capacity | ■ 

Pub'c Dissemination by Senior Official | ■ 

Resume/Bo Approval | . 

Pubic Dissemination in Private Capacty | „ 

Internal Dissemination o(Class ed Informat-on 


(UfiiM Public Dissemination in Official Capacity 


(U/.fjUMHi Information disseminated on behalf of the Agency is considered ‘official capacity “ All NSA/CSS 
affiliates must submit for dassTicat.on review and pre-publication all official NSA/CSS information intended for 
public dissemination and presented tn the.r “official capacity" 

(U//8MMI Example an affiiate representing NSA speakmcf at a Bomelrc Consortium Conference 

(ll iHBai Step by Step Instructions ■ 

■ 

1 Ensure the information is unclassified. NOT unclass£od for official use only or classified 

2 Determine if tne release of information is lor a pubixfdsdosure Public disclosure means disclosure to 

one or more porsons who do not have the appropriate access authorization, security clearance and need 
-to know to receive protected information ■ 

■ 

3 Provide written approval from the appropriate Agency Contracting Officer/Contracting Officer's 
Representative if the material being subm.ttod invokes contractor or commercial product information 

4 Prov do virus checks for material being submitted o^n magnetic mod a 

5 Provide wntten approval from ail affiliates whose nflmes are mentioned in tne material being reviewed 

■ 

6 If there are any anonymity concerns, please forwaad names of Agency affd ates to the "specialops" alias 

■ 

7 Prepare an SPF package This will require the following 

1 Review by two Classification Advisory Offioar (CAO) 

. 2 Approval from RD Group Chief 
3 Approval from Group Technical Director (Tt)) 

8 When SPF package has been completed send te your group's prepub authority for final CAO review and 

approval ■ 

* The requestor must submit the pre-publication rev.ew request accompanied by all supporting 
documentation as noted above, to tho requestor's/subnrtter's local CAO for review of the 
information 

■ 

• Once approved your group's prepub authority will return to initiator with determmatrons 


■ 

(U//HHI Public Dissemination by Senior Official In Official Capacity 

- B - 

(Ui/MN Information disseminated on behal of the^gency is considered ‘official capacity ‘ All NSA/CSS 
Seniors must submit for classification review and pre^ubticat on alt official NSA/CSS information intended for 
pubic dissemination and presented in their "official capacity" The information must also be approved by the 
Office of the Ass slant Secretary of Defense (OSR) and DN1 DJ2 coordinates this approval wh ch requires a 25 
business day turn around upon receipt of request . 

(U//HMft) Step by-Step Instructions. 

1 Ensure the information is unclassified. NOT dhclasstfed for offoal use only or classified 

■ 

2 Determine if the release of information is for a public disclosure Public disclosure means disclosure to 
one or more persons who do not have the appropriate access authorization, security clearance and need 
-lo-know to receive protected information 

3 Provide written approval from the appropnaft Agency Contracting Officer/Contract mg Officer's 
Representative if the matona 1 bo ng submitted involves contractor or commercial product information 


C>£V a t*• bc o* to open a menu 

R03 Ufoful Links 

■ 

(U) Weekly Tech Exchango 
(U) Te’awork Agreements 

(U) Research Reg stry 

■ 

(U) Oa|sf cat on Adv Off cars 

(U) Tecftn cji Support 

(U) Appjy ng tor Bus ness Cs'ds 

Comput|r Apps & Services 


(U) Fuiu*s intelligence 
(U) GIGGLELOOP 

(U) Da lyPointers 

■ 

(U) RD Reference Repos tory 

(U) Technology Transition Tool 

■ 

Engigemlnts and Comma 

■ 

(U) Communestions Team Services 
IU) Emersgn Visits and Tours 


Pr* Publication Resources 

■ 

(U) Pre PuBiicalron Sarvees 

■ 

(U) Pre Putj|ication Flowchart 

(U) Publication Types 

■ 

IU) Staft Pnjcess ng Form 
(U) CAO ReA ew Process 
(U) RD Classification Adv Officers 


Technology JTransfer 


(U) Technology Transfer Program 

(U) Types ofTechnology Transfer 

■ 

(U) NSA Patwt Portfolio 
(U) About Us" 


Information Technology & ISSO 


(U) ISSO Teal? 

(U) Space ancTFaoMies Requests 

■ 

(U) ISSO Pon^of Contact 

(U) Submitting %n Inodenl Report 

■ 

(U) Cont nu ty of Operations 
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4 Provide virus checks for material bong submitted on magnetic media 

5 Prov da written approval from ail affiliates ^hose names are mentioned m the material bang reviewed 

6 If there are any anonymity concerns pleasfc forward names of Agency affiliates to the "speciaiops* alias 

■ 

7 Prepare an SPF package This will requirethe following 

1 Review by two Classification Advisary Officers (CAO) ^ 
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3 Approval by Group Technical D rector (TO) 

0 When SPF package has baan competed, please submit to RDprepub for final CAO review and approval 

1 Once approved, R01 will send the publication to DJ2 and ONI 

2 DM 1 will review for messaging concerns and return approval to R01 

3 DJ2 Will forward to the DoO Off ce of Security Review (OSR) for approval 

4 OSR returns publication wlh deepen to DJ2 DJ2 returns lo RCM R01 returns lo initiator with 
determinations 


(U/ 


) ResumefBfo Approval 


[U//MHP the pro publcabon review of personal resumes and bios is on a that requ res a unque review 
process The informat ion should be drafted on a c ; assTed computer w iivn secure spaces subm tied for review, 
and approved for release BEFORE any verson of me document is prepared on cr transferred to a home or 
other unc?as$ fed computer 


(II tHWN4 Step by Step Instructions 

1 Before submitting your resume/bo to a Research Doctorate CAO for re vow, please v^t the Resume 
Review web s to for instructions 

2 Subm t resumc/bio lo Classification Advisory OSTems (CAO) for review 

3 When resume/bid has been reviewed by a CAO follow the instructions on the Resume Review web site 
lo submit your resurno/fc o for approval by OJ2 Once you submit the rosume/b o, you w>i! receive an 
cm3 ! confirmation from DJ2 They w;U conduct the review and provide additional changes or approval 


(U/)«AMM Public Dissemination In Private Capacity 


(U) NSA/CSS affittales acting in a private capacity, and not in connection w tn ihs;r official duties may prepare 
information for public release Without management approval or policy review provided that the affiliate 

* Violates no laws or regulations, 

► Ma nia ns elhicai standards and compiles with OoOD 5500 07 Standards of Conduct "and DoD 5500 7- 
R, "Joint Eth os Regulation (JER) “ 

* Uses only information that is UNCLASSIFIED and approved for public release 

► Uses no information in which NSA/CSS may have intellectual property rights end must file a new patent 
application with the U S Patent and Trademark Office thereon or lose the nght to do so (i e, the 
information, if publicly released, doss no! establish o date by which NSA/CSS must Ma a new patent 
application (o g , t year after public retesss}), and 

* Uses o disclaimer on any material in which an NSA/CSS affiliation is cited, staling that the views and 
opinions expressed are those of the affiliate and do not reflect those of NSA/CSS 

(U) Official MSA/CSS information 

(U) Any NSA/CSS DoD or 1C information mat is n the custody and control of NSA/CSS and was obtained for 
or generated on NSA/CSS’ behalf during the cou-so of employment or other service, whether contractual or not 
with NSA/CSS 
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Interna! Dissemination of Classified Information 


(U//i£M information and/or publications intended tor INTERNAL ds semination do rust require p?o-pdo?;ca(;on 
review NSA/CSS affiliates aro responsible for properly marking and safeguarding the protected intimation with 
whoh they work It there is a question regarding the classification of your information,, please ha*a it revised 
by an authorized Classification Advisory Officers (CAO) prior to dissemination within NSA anckthe greater 1C 
community Information intended for NSA Daily DOES require a CAO revie-* For more mfoitnat on. tolar to the 
NSA Daily Procedure * * ♦ 
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